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1. Supplier Portal

The Suppliers user account details are provided to the Email-Id registered in supplier contacts, and the supplier can log in into the supplier portal following
the URL given in the Email and login in with provided username and password.

SIGN IN
ORACLE APPLICATIONS CLOUD
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After signing in, the following page homepage will be displayed.

Good afternoon,
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SUPPLIER PORTAL USER MANUAL

Click on Supplier Portal and following page will open which shows all the tasks that require your attention.

ORACLE

Supplier Portal

Search | Orders ¥ | Order Number O\
Tasks e
Orders
Requiring Attention Recent Activity Transaction Reports
» Manage Orders Last 30 Days Last 30 Days
« Manage Schedules E Orders opened 10 Invoice Amount 22052 AED
= Acknowledge Schedules in Spreadsheet Receipts 3 Invaice Price Variance Amount AED
Agreements Payments 1

» Manage Agreements

Shipments

Manage Shipments
Create ASN

Create ASEN

Upload ASN or ASEN

View Receipts

View Retums M Schedules Overdue or Due Today
M Negofiation Responses

Consigned Inventory

« Review Consumption Advices
= Review Consigned Inventory Supplier News

« Review Consigned Inventory Transactions
Invoices and Payments

« Create Invoice
= Create Invoice Without PO
« View Invoices

« View Paymenis
Negotiations

= View Active Negotiations

» Manage Responses

Qualifications

« Manage Questionnaires

« View Qualifications
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1.1 Negotiation (RFQ) Response

SUPPLIER PORTAL USER MANUAL

From the Supplier Portal page under Tasks > Negotiations select View Active Negotiation

ORACLE"

Supplier Portal

Search | Orders ¥ | Order Number Q

Orders

Requiring Attention
« Manage Orders

« Manage Schedules 1
« Acknowledge Schedules in Spreadsheet

Agreements

« Manage Agreements

Shipments 8

« Manage Shipments

« Create ASN

= Create ASBN

= Upload ASN or ASBN
= View Receipts M Schedules Overdus or Dus Today

s View Retumns M Negofiation Responses
Negotiations Closing Soon

Consigned Inventory

= Review Consumption Advices

« Review Consigned Inventory Supplier News
« Review Consigned Inventory Transactions

Invoices and Payments

Create Invoice

Create Invoice Without PO

View Invoices

View Payments

Negotiations

= View Active Negotiations o

= Manage Responses

Recent Activity

Last 30 Days

Negotiation invitations 1
Orders opened 10
Receipts 3
Payments 1

Transaction Reports
Last 30 Days

Invoice Amount

Invoice Price Variance Amount

22052 AED
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In the Active Negotiations window you can search for the Negotiation using, negotiation number, title or any other parameters.

ORACLE’

Active Negotiations

4 Search

[‘ Negotiation RFQ/101/00043

** Invitation Received Yes v

Time Zone Gulf Standard Time

Manage Watchlist Saved Search Open Invitations

** Al least one is required

v

=* Title Response Submitted Mo ¥
** Negotiation Close By = dd-mmm-yyyy Y Negotiation Open Since | dé-mmm-yyyy [y
Search Reset = Save..
Search Results
Actions w View w Format w Freeze iy Detach Wrap A Participati Create Accept Terms

- . Negotiation Time Your Will Unread . Response

Negotiation Title Type Remaining Close Date Responses Participate Messages View PDF Spreadsheet
FFOI‘\OM‘ODO&S RFQ Evaluation Report Testing RFQ 23 Hours 49 Mi...  11-Mar-2020 04.... (1] [ror) F ]
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Now to respond to negotiation, select the Negotiation and click on Create Response from the Active Negotiation window.

ORACLE

Active Negotiations

4 Search

** Negotiation RFQ/101/00048
 Title

** Negotiation Close By dd-mmm-yyyy E“

** Invitation Received Yes v

Response Submitted No v

Negotiation Open Since  dd-mmm-yyyy

Manage Watchlist = Saved Search Open Invitations v

Time Zone Gulf Standard Timd

* Atleast one is required

Search Reset Save...

Search Results )]
Actions w View w Format w Freeze [z Detach Wrap Participati Accept Terms
Negotiation Title Negotiation Time . Close Date o Your w'”. . . Unread View PDF Response
Type Remaining p P Spreadsheet
oJ RFQ/101/00048 RFQ Evaluation Report Testing RFQ 23 Hours 49 Mi...  11-Mar-2020 04. 0 fror) gﬁ

In the Create Response Overview window you can mention any Reference number, Note to Buyer, Response Valid Until and Attachments, all these are

( YoRoNo
Cheer... R vt
Create Response (Cuate T009); Oveniew I 3 o In m . m m mm
x 2 10 Mar 330 0433 PA
Tane Gull Sisndard Tims
T B Cioss Dein 11083020 84,11 P
Time Hemaining  21:43:37
General
o e P T
Suppiser Gite 6 LR —
Hegoliation Custency  ALD
Feterence Mamber
Rsponns Currency  AED
Mols 1o Duyer  Firsl Rarigonse

Prich Prascnion

B st ‘alal L1l

2 CHpCemui B P

Amschimemin ARscrere i Buer o 3
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After this, click on Next and then in the Create Response: Requirements window will open, where you provide responses against the requirements as per
the business practices. If there are more than one section, then select the other section by selecting section from drop down menu. After providing

Response in each Section of requirements then click on Next.

ON - HONO)

Overvi.. Requi... Lines Review

Time Remaining  23:42:04 Close Date  11-Mar-2020 04.11 PM
Section 1. General

* 1. Payment Terms
Net 30

* 2. Delivery Time
15 days

w

Quote Validity
® a 15Days

b. 30 Days
c. 60 Days
d. 90 Days

e. 1 Year
Comments

®
Create Response (Quote 7009): Requirements [ Respond by soreadshest | + | Actons ~ | m@ ["save | ~ | submmit | Camcs |
Last S

10-Mar-2020 04.26 PM
Zone Gulf Standard Time

Time

Section 1. General v »
O [Secionicenera
_Secbon 2. Technical capab.

Section 1. General v
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In the Create Response: Lines page enter the Response Price against the lines mentioned in the RFQ and provide a Promised Delivery Date.

ORACLE’

ONON - NO,

Overvi... Requir... Lines Review
Create Response (Quote 7009): Lines

o e e Y T T

Last Saved 10-Mar-2020 04.32 PM
Time Zone Gulf Standard Time

Currency = UAE Dirham

Time Remaining  23:36:35 Close Date  11-Mar-2020 04.11 PM
Actions v View v Format w VA Freeze Detach Wrap
. s ” Alternate Line Create N N Response : Promised
Line Description Description Alternate Category Name Start Price Response Price Quantity uom Line Amount Delivery Date

1 Logitech MK270 Wireless Keyboard & Mouse + (2)] ICT-Accessories (1) 2400 1 Set 2400 | dé-mmmeyyy g
2 HID Omnikey 5421 Card Reader + = ICT-Accessories 16.00 1 Number 1600  dd-mmm-yyy b

Rows Selected 1 Columns Hidden 7

Grand Totals

All response lines except alternate lines are included
Response Amount  40.00
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After providing Response Price against each line, then click on Required Details to provide response against any other attribute which the buyer has

asked for in that line and then click on Save and Close.

oRACLEG

Vew v Famel » . Dwlach

Do this for all the lines available in the Create Response: Lines window.

After this click on Next and on the Review Response window you can review the response that you are submitting against the Negotiation. If no changes

are required then click on Submit.

After final submit you will get this confirmation message.

The response 7009 to negotiation RFQA01/00048 was submitted.

OK

& Confirmation b4
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1.2 Invoice Creation
From the Supplier Portal page under Tasks > Invoice select Create Invoice

Search ‘ Orders v| Order Number | Q
| Tasks
Orders
Requiring Attention Recent Activity
= Manage Crders Last 30 Days
« Manage Schedules Receipts 2

« Acknowledge Schedules in Spreadshest
Agreements

« Manage Agreements
Shipments

« Manage Shipments Transaction Reports

No data available

» Create ASN Last 30 Days
« Create ASBN Invoice Amount 152702 AED
« Upload ASN or ASEN Invoice Price Variance Amount AED
« View Recsipts
« View Returns H
Consigned Inventory e

s Review Consumption Advices

Supplier News
Invoices and Payments

I » Create Invoice |

« Create Invoice Without PO

s View Invoices

« View Payments

O
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The following screen will appear once the Create Invoice window is open.

" identifying PO v | * Number | |
Supplier * Date | dd-mmm-yyyy iy ‘

Taxpayer ID

Supplier Site | | bt | Invoice Currency

Address Payment Currency

Remit-to Bank Account v Description
Unique Remittance ldentifier

Z p:
Unigue Remittance Identifier Check Digit E Attachments Mone ==
Supplier Tax Registration Number v
Customer

Customer Taxpayer ID v Address

Name

O
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Select the relevant PO from the List of Values for which the Invoice is to be submitted. Select the bank details, along with mentioning the Invoice Number

and the invoice date.
Mention any relevant description is required along with attaching the required documents.

Note: Invoice date cannot be a past date

= Identifying PO v |

Supplier

Taxpayer ID

= Supplier Site | 112|DUBAL | w |

Address

[ Remit-to Bank Accoun v |

Unique Remittance ldentifier

Unique Remittance Identifier Check Digit E

Supplier Tax Registration Number v

Customer

* Customer Taxpayer ID | 1143925 ‘ v |

Name Al Barakah Investment Holding Company LLC

[* Numbe|]| TEST_INV_1 |

r " Date] 23-Jun-2021 - |

Invoice Currency AED - UAE Dirham

Payment Currency AED - UAE Dirham

Description

Attachments Mone ==

Address

AL BARAKAH - SUPPLIER PORTAL USER MANUAL_V2.0
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After the Header details have been mentioned, select the Items from the PO which have to be selected for this invoice by clicking on the Select and Add
icon.
ltems
View w | =
Purchase Order Consumption Advice Availabl
Supplier Item Item Description Ship-to Location dra' at_ © CQuantity Unit Price  UOM
* Number * Line * Schedule  Number Line uantity
Mo data to display
o v
Summary Tax Lines
View w
Line ~ Regime * Tax Name Tax Jurisdiction ~ Tax Status * Rate Name Percentage Per Unit Amount
Mo data fo display
.
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From the available lines, select the lines that are to be invoiced. Next click on Apply and Ok. If multiple lines are to be selected hold CTRL and select the
required lines.

Note: If lines are not available for a particular PO it means that the customer has not yet received the lines against the relevant Purchase Order. Only lines
for which the customer does receipt will be available for Invoicing.

Select and Add: Purchase Orders x

4 Search |Ag\ran[:ed | Saved Search | v|

** Al least one is required

* Purchase Order - ‘ ** Consumption Advice | |

E

* Creation Date | dd-mmm-yyyy hh:mm a E'é |

| Search || Reset || Save... |

Search Results
View w im | Detach

Al I | | | | | | |

Purchase Order Consumption Advice

Supplier ltem

Number Item Description Ship-to Location Ordered
Number Line Schedule Number Line

10005923 . ABH - General Store

@)’ | Apply | DK || Cancel |

O
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Mention the required quantity that is to be invoiced from the available quantity.

Items

vieww X B | Calculate Ta)t1

Purchase Order Consumption Advice . -
Supplier ltem Item Description Ship-to Location Ad’s::gle Unit Price  UOM
* Number * Line * Schedule  Number Line ty
1 1 10005923 ABH - General Store 1| 1 587600 Numbers

Total

Next click on Calculate Tax, which calculates the tax based on the Order and the quantity that is being invoiced.

ltems

_— —
|View v | X B | Calculate Ta)t1

Purchase Order Available

Supplier ltem Item Description Ship-to Location Quanti Quantity Unit Price  UOM * Amount
“ Number ™ Line * Schedule vy
1 1 10005923 . ABH - General Store 1 1 587600 MNumbers 587,600.00
Total 587,600.00
+
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The Tax calculated will be available at the bottom of the screen.

ltems
vieww 2 B | Calculate Tax1
Purchase Order
Supplier ltem Item Description Ship-to Location
“ Number ~ Line * Schedule
1 1 10005923 ABH - General Store
Total
Summary Tax Lines
View w
Line ~ Regime * Tax Name Tax Jurisdiction ™ Tax Status * Rate Name Percentage
1 AE_VAT_REGIME AE_VAT AE_VAT AE_STANDARD AE_STD 5
Shipping and Handling
View w ==
* Charge Type “ Amount Description
3

Available

Quantity Quantity Unit Price  UOM Amount
1 587600 Mumbers 587,600.00,
587,600.00
Per Unit Amount
29,380

Totals

Items 587 ,600.00
Freight 0.00
Miscellaneous 0.00

Tax 29,380.00

Inveice Amount 616,980.00
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-+

a_ragl_alla Sy g i
AL BARAKAH HOLDING




SUPPLIER PORTAL USER MANUAL

After all the details have been mentioned, click on Submit from the top right.

Create Invoice @

Identifying PO Number TEST_INV_1

Supplier Date 23-Jun-2021
Taxpayer ID Type Invoice
Supplier Site 112|DUBAI Invoice Currency AED - UAE Dirham
Address Payment Currency AED - UAE Dirham

Remit-to Bank Account Description

Unique Remittance Identifier

Unique Remittance Identifier Check Digit
Attachments None ==

Supplier Tax Registration Number ‘ v ‘

Customer

Customer Taxpayer ID Address

Name Al Barakah Investment Holding Company LLC

The following message will be displayed after the submission of the Invoice.

+» Confirmation b4

Invaice TEST_INV_1 has been
submitted.

-+

a_ragl_alla Sy g i
AL BARAKAH HOLDING

AL BARAKAH - SUPPLIER PORTAL USER MANUAL_V2.0




SUPPLIER PORTAL USER MANUAL

To view the status of the Invoice under Tasks click on View Invoices.

Tasks
Orders
Requiring Attention Recent Activity
« Manage Orders Last 30 Days
« Manage Schedules Receipts 2

» Acknowledge Schedules in Spreadsheet

Agreements

« Manage Agreements

L

Shipments .

« Manage Shipments . i

ge = No data available Eﬁgg%"t"u" Reports

» Create ASN 8 ays

« Create ASBN Invoice Amount 740302 AED

s+ Upload ASM or ASBN Invoice Price Variance Amount AED

+ View Receipts

« View Returns E|
Consigned Inventory o

+ Review Consumption Advices

Supplier News
Invoices and Payments

» Create Invoice
« Create Invoice Without PO

« View Invoices

« View Paymenis

O
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Search by either giving the Invoice or Purchase Order number.

View Invoices

iy, B8 AT S SR | o

4 Search | Advanced | Saved Search | All Invoices v

** At least one is required

[ ** Invoice Number |TEST | Consumption Advice | |

Supplier [ | v | Invoice Status
supplier Site | | v | Paid Status

** purchase Order | | Payment Number | |

%

a

—
| Search H eset || Save... |

Here the status of the Invoice as well as the Payment can be tracked.

4 Search | Advanced | Saved Search | All Invoices v

** At least one is required

** Invoice Number |TEST | Consumption Advice | |
** Supplier | | v | Invoice Status
Supplier Site | | v Paid Status

** Purchase Order | | Payment Number | |

| Search || Reset || Save... |

Search Results

view v T g Detach

Invoice Invoice Date  Type Purchase Supplier Supplier Site Unpaid Invoice rln\roice Payment
Number yp Order pp pp Amount Amount] Status Number
TEST_INV_1 23-Jun-2021 Standard 112|DUBAI 616,980.00 AED 616.980.00 AED
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